
 

Essex Hunt Club 

Set in the pastoral countryside in the rolling hills of Somerset County, the Essex Hunt Club is a 
seasonal winter club with a rich tradition spanning generations of active member families.  With 
one of the first outdoor ice rinks in the state, EHC today continues a rich history of on-ice 
athletic pursuits for members as well as an active paddle tennis program and many social outlets.  

Guests and visitors to the Essex Hunt Club are always taken by the unique setting and the special 
family friendly community and environment that is felt throughout the club’s grounds.  EHC is 
the product of a generosity of spirit that has been passed down through our over 60 year history. 
The club’s existence is the result of the vision, persistence, and largesse of a number of founding 
families, many of whom are still an integral part of the club. An active and engaged membership 
has historically directed and run the club’s operations with a small but intensely dedicated 
year-round staff.  The member led programs have invested generations of members in the club’s 
activities and instilled a value of initiative and volunteerism.  Many who have grown up at the 
club have returned as parents and coaches to pass on the gifts they themselves received from the 
club; not only athletic and technical skills, but also the lessons of sportsmanship, friendship and 
teamwork that embody the club.  

Director of Paddle Tennis    

With four paddle courts, the interest and participation of youth and adult paddle has steadily 
increased in recent years.  With four active men’s teams and six active women’s teams in NJ 
League play, in addition to novice participation, it is estimated the active population is 45% of 
the active membership.  Due to current levels of participation the Club is seeking a seasonal, 
September through February, Director of Paddle Tennis to serve the demand. 

The Director of Paddle Tennis shall lead, manage, and supervise all aspects of the Paddle program. 
He or she will contribute progressively to the continued success of a well-established club known for 
its program traditions, membership culture, and facilities. The Director of Paddle Tennis reports 
directly to the General Manager and assumes management and leadership responsibility for the 
Club’s Paddle operations. This position serves in a highly visible capacity with the membership and 
works closely with the Paddle Committee in the overall achievement of the program’s goals. The 
Director of Paddle Tennis will promote a culture of member engagement and participation at all skill 
levels, while preserving the traditions of Essex Hunt Club.  

  

 



 

 

Essential Duties and Responsibilities: 

·         Conduct themselves on and off the court with behavior that is reflective of the values and 
standards of the Club including, trustworthiness, integrity, honesty and kindness. 

·         Develop and implement short and long-term departmental plans that support the Club’s vision 
and promote enthusiasm and growth in the Paddle Program. 

·         Manage and lead paddle operations through a highly visible presence and approachability with 
an emphasis on creative programming, high level instruction, staff development, and member 
engagement. 

·         Provide exceptional member service and use prompt and responsive follow-through.  Ask 
questions to identify member’s needs and/or expectations. Ability to respond effectively to the most 
sensitive inquiries or concerns. 

·        Manage and coordinate the planning, scheduling, and successful execution of all paddle activities 
to include instructional programs, lessons, paddle social events, men & women’s team paddle, youth 
paddle and tournaments. 

·         Plan and direct programs from beginner through advanced instruction to enhance broad-based 
member participation.  Provide lessons and clinics relating to the techniques and strategies of  Paddle 
Tennis to members creating both opportunities for enjoyment of the game and/or facilitating 
improvement of playing ability to higher levels of proficiency. 

·         Organize, develop and administer league matches, practices, awards and tournaments including, 
but not limited to: Member/Guests, Round Robins, Pro Ams, etc. for the Paddle Program. 

·         Recruit qualified and experienced professional staff as required to effectively administer the 
Paddle program.  Provide a department orientation for each new staff employee.  Responsible for the 
supervising and scheduling of staff to ensure that appropriate personnel are present when necessary. 

·         Administer and enforce Club policies and procedures regarding play on Club courts.  Enforce 
Club rules of safety, conduct, sportsmanship, guest policy and children. 

·         Work with other department leaders on cooperative efforts to ensure the Club continues to 
remain relevant with the membership in its services and offerings. 

·         Commit to being an ambassador of the Club and paddle program both internally and within the 
greater paddle community. 

·         Develop, own and manage potential, future Paddle Pro Shop.  

·         Provide court status information to club manager, facilities and membership when weather is 
questionable. 



·         Serve on the Paddle Committee and take direction from this committee on programs and policy. 

·         Prepare and present a calendar of events in coordination with the paddle committee and club 
manager. 

·         Perform continuous observation and evaluation of paddle court conditions and coordinate with 
Facilities Manager to ensure proper maintenance and function of all paddle facilities. 

·         Actively participate and advise in planning of expansion of paddle facilities and capital 
improvements.  

Candidate Qualifications: 

 ·         Competitive candidates should have a Bachelor’s degree. 

·         A minimum of 3 years of responsible management experience as a Director of Paddle Tennis, 
Head Professional and/or Assistant Professional in a member focused private club or similar 
hospitality environment.  

·         Proven track record of excellence in paddle instruction, programming, staff development and 
recruitment. 

·         Successful experience in developing and implementing a strong junior program across multiple 
age groups. 

·         Strong communication skills, both written and verbal, with the ability to interact effectively with 
several different audiences and in a wide-range of situations. 

·         Demonstrated ability to lead in a highly interactive role with the membership and provide 
effective management and leadership at all levels of the paddle tennis operation. 

·         Proven ability in working closely with management, committees, and key contributors in 
developing and executing the club’s vision. 

·         Ability and willingness to work irregular hours, late evenings, weekends and holidays when 
appropriate. 

·         Must be able to maintain strict confidentiality. 

·         Verifiable experience in coordinating and executing successful ladies’, men’s, and youth paddle 
team programs. 

·         APTA certification and USPTA certification and membership preferred. 

·         CPR, First Aid and AED certifications. 

·         Must pass a universal background check. 

  



Compensation: 

 ·         Competitive compensation package commensurate with experience and qualifications; including 
salary, lesson fees, and pro shop revenue. 

  

To apply, please submit a cover letter that clearly articulates your interest in this position along 
with your resume addressed to: 

  

Janice Treslar 

General Manager 

Essex Hunt Club 

PO Box 335 

Peapack, NJ 07977 

janice@essexhuntclub.com 

 


